
Submittable Instructions 

Creating an Account 

1. If you already have a Submittable account, clicking on the link provided to you will allow you to sign 
in. Click the ‘Sign in’ tab and enter your account-associated email address and password. If you 
don't remember your password, use the ‘Forgot?’ link.  

 
2. If you don't have a Submittable account, you can create a free account by filling out the Create 

your account form: 
 

 
 
 

a. Click the ‘Sign Up’ button. You will now use this email address and password to sign in when 
submitting to any organization that uses Submittable.  

 
 
 
 
 
 
 
 



Submitting your Proposal 
 
1. Questions marked with an asterisk (*) are required. You cannot submit a proposal without answering 

them.  
 
2. If you want to save your work to finish it later, click the ‘Save Draft’ button at the bottom of the 

application. You can access the saved draft from the control panel (Drafts) at the top of the screen. 
 

 

 
 
3. Once you have clicked submit, you cannot edit your submission within the system. If you need to 

make changes, please reach out to Kristin Verbanic at kverbanic@thegrhf.org. 
 

4. Once a proposal has been submitted, you can check the status of your submission by logging in to 
your Submittable account and viewing ‘My Submissions’ on your home page. 
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